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History of Policy Changes
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Date Page | Change Origin of
Change
All References to Governing Body changed to Local Governing
Committee (LGC)
All References to Headteacher changed to School Leader
All All references to Smoking now include Vaping
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2. Introduction

Hamwic Education Trust (HET) believe that all pupils should receive a high quality, enriching, learning
experience in a safe and inclusive environment, which promotes excellence through a broad
curriculum that prepares them for their future and opens doors to a diverse array of opportunities as
well as that all pupils and adults within HET flourish as individuals and together.

This policy is for all employees working within a HET school or establishment (which for ease of
reference are referred to throughout this document as ‘schools’) or the HET Managed Service (MS)
Team.

It does not apply to agency workers, consultants, self-employed contractors, volunteers or work
experience students.”

3. Health & Safety Policy Statement

HET’s Board of Trustees (BoT) recognises that under the Health and Safety at Work etc. Act 1974 it has
a duty to ensure, so far as is reasonably practicable, the safety, health and welfare of all persons
affected by its activities and accepts that it has a responsibility to take all reasonably practicable steps
to secure the health and safety of pupils, staff and others using HET premises or participating in
sponsored activities. It believes that the prevention of accidents, injury or loss is not only essential to
the efficient operation of the HET but is also an essential aspect of the education of its pupils.

The BoT aims to provide a safe and healthy working and learning environment for staff, pupils, and
visitors. In pursuit of this, it seeks to ensure, as far as is reasonably practicable:

e The provision and maintenance of safe workplaces, and safe systems of work.

e Clear definition of responsibilities of employees at all levels.

e Provision of appropriate information, instruction, training, and supervision.

e Provision of effective systems of communication on all health and safety matters.
¢ Adequate opportunities for employee consultation on health and safety matters.
e Co-operation with other organisations in respect of health and safety

The arrangements outlined in this policy and the various other safety provisions made by the BoT will
not prevent accidents nor ensure safe and healthy working conditions on their own. The BoT strongly
believe that only the adoption of safe methods of work and good practice by every individual member
of staff can ensure everyone’s personal health and safety. The BoT will take all reasonable steps to
identify and reduce hazards to a minimum, but all staff and pupils must appreciate that their own
safety and that of others also depends on their individual conduct and vigilance while on HET premises
or while taking part in sponsored activities.

The BoT will review this policy statement annually and update, modify or amend it as it considers
necessary to ensure the health, safety and welfare of staff and pupils.
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This local Health & Safety Policy must be read in conjunction with the HET Health & Safety Policy.
Paragraph 6 of the above policy outlines the responsibilities of the School Leader, as follows;

Health & Safety Duties of School Leaders

The overall responsibility for health and safety is that of the School Leader with support from the BoT,
the CEO and HET Managed Services. The BoT will work with the CEO and HET Managed Services to
ensure the Trust is always health and safety compliant.

As well as the general duties which all members of staff have School Leaders working with HET
Managed Services will ensure the implementation of the policy and development of safe working
practices and will take all reasonably practicable steps to achieve this end through managed allocation
of duties to the heads of appropriate departments, senior members of staff, teachers and others as
appropriate.

The School Leader is required to take all necessary and appropriate action to ensure that the
requirements of all relevant legislation, codes of practice and guidelines are always met in full.

In particular, the School Leader will, in conjunction with HET Managed Services.

a) Have a working knowledge of the requirements of the Health and Safety at Work etc. Act 1974 and
any other health and safety legislation and codes of practices relevant to the work of the HET.

b) Ensure, always, the health, safety and welfare of staff, pupils and others using school premises,
facilities, or services or attending or taking part in sponsored activities. This will involve ensuring
the relevant risk assessments are in place and signing them off.

¢) Ensure safe working conditions for the health, safety and welfare of staff, pupils and others using
our premises and facilities.

d) Ensure safe working practices and procedures throughout, including those relating to the provision
and use of machinery and other apparatus, so that each task is conducted to the required
standards and so that all risks are controlled.

e) Consult where appropriate with members of staff, including school’s health and safety
representatives on health and safety issues.

f) Conduct periodic reviews to ensure that the requirements of the policy are being met.

g) Identify the training needs of staff and pupils and ensure, within the financial resources available,
that all members of staff and pupils who have identified training needs receive adequate and
appropriate training and instruction in health and safety matters.

h) Encourage staff, pupils, and others to promote health and safety.

i) Ensure that any defects in the premises, its plant, equipment, or facilities which relate to or may
affect the health and safety of staff, pupils and others are made safe without delay.

i) Encourage all employees to suggest ways and means of reducing risks.

k) Collate accident and incident information and, where necessary, conduct accident and incident
investigations.

) Monitor the standard of health and safety throughout school, including all activities, encourage
staff, pupils, and others to achieve the highest possible standards and discipline those who
consistently fail to consider their own well-being or the health and safety of others.

m) Monitor first aid and welfare provision.

n) Monitor the management structure, along with the governors.

0) Ensure the health and safety audit part of the estate’s health check is reviewed and any actions
completed with the specified time.
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To enable the School Leaders to meet the above duties the Deputy School Leader (DSL), Senior
Leadership Team (SLT), staff and the school site staff will assist with the day-to-day implementation of
the policy.
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4. Procedures

4.1 The information below is school specific Health & Safety information and procedures.

Procedures and Arrangements

4.2 Each Teacher is responsible for the safety of the children in their care. Children are received into
the classroom from the main playground for YR to Y6 and via the Northover Road entrance for Pre-
school where they are supervised by a member of staff.

4.3 At playtimes and lunchtimes children should be let out onto the playground by a member of staff,
after checking that there is sufficient duty staff are on the playground. All children should go out at
break times. Children unable to go out for medical reasons should go to the designated area detailed
in their Risk Assessment and with the person assigned to them or with a friend if appropriate.

4.4 Playgrounds must be adequately supervised during all break times. * See rotas.

4.5 All duty staff have a responsibility to visually check any apparatus and play equipment whilst on
their duty days.

4.6 In case of an accident follow the school First Aid Policy.
4.7 Teachers will collect children at the end of all break times from the playground.

4.8 At the end of the school day or following an after-school activity, children are to be released in
accordance with their parents’ wishes. Children being collected by taxi must go to the office. A
member of staff must check the identification of the taxi driver before releasing the child/children.

4.9 Any children not collected will be supervised in the reception area until the arrival of the
responsible person.

4.10 The Dining Room Assistants share responsibility for the safety in the dining hall. They should
report to the appropriate person any defects in equipment. Any accidents must be reported and
appropriate action taken.

4.11 The Site Manager is responsible for the good order of the boiler house, store cupboards and the
safe storage of any chemicals (COSHH) and other cleaning agents. They are responsible for safe usage
of cleaning materials both by themselves and other members of staff, also for good working practice,
e.g., proper handling of furniture, even distribution of weight, use of step ladders etc.

4.12 Staff are responsible for the correct reporting of accidents to themselves and others, reporting
damage or breakage of any equipment, which might constitute a health or safety hazard, both in the
school and the grounds. The school staff will use the online help desk to report defects.

Accidents in School

4.13 If possible, take the injured person to the school Office. If in doubt DO NOT MOVE them, keep
him/her warm and call a First Aider.

4.14 First aid equipment is kept in the First Aid Room and in secure boxes held on first aid posts during
breaks and lunchtimes.
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